LMC Essential Learning Skills
3rd GRADE

Technology Skills

A 3rd Grade student will:

· Continue to demonstrate knowledge of skills previously learned

· Continue to practice keyboarding skills

· Locate and use the spell checker

· Understand the use of a floppy disk, a CD, and a Flash Drive 
· Demonstrate running two programs at once, minimizing and retrieving programs, and switching between programs

· Utilize a word processing program to: resize text, change fonts, highlight text, copy, cut and paste, bold, indent, underline, justify text to the right, left, and center, and view the entire document

· Insert clip art or pictures from the Internet into their work

· Be introduced to PowerPoint and design a simple PowerPoint presentation

· Create a card in Microsoft Publisher

· Be introduced to an electronic encyclopedia as a reference tool

· Review Internet Safety Rules

· Learn about plagiarism, and each student’s duty as a person of integrity to accept responsibility for personal behavior

· Correctly load paper into the printer

